
 

 

Bylaws		
Kennesaw	State	University	

College	of	the	Arts	
College	Faculty	Council	

Article	I	–	Name	
The	name	of	this	committee	is	the	College	Faculty	Council	(CFC)	of	the	College	of	the	Arts	

(COTA).	

Article	II	–	Purpose	
a. The	CFC	is	advisory	to	the	Dean	as	a	representative	body	of	the	faculty.	
b. The	purpose	of	the	CFC	is	to	ensure	collegiality	and	effective	shared	governance	of	

the	college	by	facilitating	transparency	and	two-way	communication	between	the	
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g. A	Vice-Chair	of	the	CFC	will	be	elected	by	a	2/3	vote	of	the	committee,	and	will	serve	
as	chair	in	the	chair’s	absence.		When	possible,	if	the	chair	is	not	tenured,	the	Vice-
Chair	should	be	tenured.	

h. One	sitting	CFC	member	shall	serve	as	the	secretary.	Secretarial	responsibilities	
include	recording	and	transcribing	the	minutes	for	all	CFC	meetings,	and	their	
dissemination.			The	position	is	a	yearly	appointment	selected	by	a	2/3	vote	of	the	
committee.	

Article	IV	–	Meetings	
a. The	council	shall	reserve	a	minimum	of	two	meetings	a	month	during	academic	

year.	
b. The	council	or	its	representatives	will	meet	once	a	month	with	the	Dean.	
c. The	CFC	Chair	shall	publish	meeting	times	in	advance.		The	CFC	Secretary	shall	

publish	minutes	or	a	meeting	summary	within	10	days	of	the	end	of	the	relevant	
meeting	that,	at	minimum,	records	attendance	and	all	actions,	decisions	or	
recommendations	of	the	CFC.		The	meeting	time	of	the	CFC	is	set	as	Friday	
afternoons	from	1:30	pm-3:00	pm.		All	meeting	dates	shall	be	established	during	the	
last	meeting	of	the	Spring	term,	with	a	minimum	of	one	week's	notice	for	the	first	
meeting	of	the	semester	and	one	week’s	notice	for	any	changes	to	the	schedule	
should	any	arise.	

d. The	CFC	shall	take	measures	to	assure	continued	functioning	of	the	CFC	during	the	
summer	months	if	necessary.	Chair	and	vice-chair	will	be	available	by	email	and	will	
disperse	information	to	the	committee	via	email	as	needed.			

e. The	CFC	will	operate	in	reference	to	Robert’s	Rules	of	Order.		
f. One	member	from	each	unit	constitutes	a	quorum	and	each	meeting	will	begin	with	

the	establishment	of	quorum.	
g. If	a	committee	member	is	unavoidably	absent,	that	member	will	provide	a	proxy	

who	can	vote	in	the	member’s	absence.	

h. A	simple	majority	of	those	voting	shall	be	required	to	pass	a	motion.		
i. These	bylaws	may	be	amended	by	a	two-thirds	vote	of	CFC	members.	

Article	V	–	Committees	and	Elections	
a. Will	conduct	COTA	elections	for	University-level	faculty	committees	that	do	not	have	

a	specific	member	allocation	by	units.	

b. Will	conduct	elections	for	new,	or	status	changed,	for	university	level	committees	
c. CFC	will	facilitate	communication	between	COTA	Committees	and	the	Dean.	

COTA	Departments/Schools	will	remain	in	charge	of	Department/School-level	elections	for	
Department/School-level	Committees.			
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In	order	for	newly	elected	faculty	members	to	include	newly	elected	positions	in	the	
“Service”	portion	of	their	FPA,	before	the	first	Friday	of	December	each	year	(or	December	
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• Global	Achievement	Award	Committee:	One	COTA	representative	serves	a	1-year	
term.	

• Information	Technology	Advisory	Committee:	One	COTA	representative	serves	a	2-
year	term.		

• Division	of	Global	Affairs	Committee:	One	COTA	representative	serves	a	2-year	
term.		

• Research,	Creative	Activity,	and	Book	Award:	One	COTA	representative	serves	a	1-
year	term.	

• Library	Faculty	Advisory	Committee:	One	COTA	representative	serves	a	2-year	term.		

• Teaching	Education	Council	(EPP):	


