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Experiential Education is a broad category of opportunities designed to help students define their educational 
goals and prepare for their careers by exploring the realities of the working world.  

These educational opportunities are carefully monitored work experiences in which students have intentional 
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H#3&-0#+!H#13&/1*G*$*0*#1B!Students are responsible for notifying Career Planning and Development and their faculty 
instructors of any significant changes in supervision or internship/co-op responsibilities after applications and 
documentation have been submitted. Dishonesty in documentation submitted or responsibilities reported for the 
internship/co-op may result in loss of academic credit for the experience and/or an investigation from the Student 
Conduct and Academic Integrity Office.  

8'=*$:  Students are expected to review their KSU student email 
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O1#!&,!@#-1&/=$!F#2*%$#: Student understands that if he or she is using a personal vehicle when traveling to or from 
internship or for the benefit of the internship/co-op employer, KSU has no liability for personal injury or property 
damage which may result from its use. Student agrees to rely solely on personal vehicle insurance or insurance provided 
by internship coverage, if applicable.  

5=/%#$$=0*&/4:*1'*11=$: Student understands that the employer may cancel the internship or dismiss the student from 
the internship. KSU will act to see that the students are treated fairly, but KSU cannot control the employer’s decisions. 
If you are qualified to continue in an alternate internship or co-op, KSU will make reasonable efforts to assist you in 
securing an alternate internship or co-op.  
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E)3#-A*1&-B Employers should identify an on-site supervisor to oversee the responsibilities and assigned duties of the 
intern/co-op student.  

P-*#/0=0*&/B Employers are expected to orient intern/co-op students to their organization’s policies and procedures, 
including all necessary safety rules and regulations.  

5&/%#-/4(-*#A=/%#1B Employers should report any concerns related to a student’s internship/co-op participation 
(including but not limited to inappropriate behavior, excessive absences, violations of rules and regulations, etc.) to the 
faculty instructor or a Career Planning and Development representative so that appropriate action may be taken.  

8A=$)=0*&/B On-site supervisors are expected to complete a performance evaluation sent to the organization for each 
assigned intern/co-op student for each work term and should return the evaluation promptly.  

>%=+#'*%!5-#+*04:*1'*11=$B Employers cannot guarantee academic credit for an internship or co-op experience. Career 
Planning and Development reserves the right to disallow future student participation in an employer’s internship/co-op 
activities should it be deemed inappropriate.  
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Hosting an internship/co-op student is a great first point of connection, 


